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Computer Basics Worksheet 

 
Directions:  Complete this worksheet by filling in the blanks or as directed by your instructor.   

 

Section 1 - Input/Output  
Designate the type of peripheral component by writing INPUT or OUTPUT by each of the 

items below 

1. Monitor     

2. Keyboard     

3. Scanner     

4. Laser Printer     

5. Mouse      

6. Speakers     

7. Digital Camera    

Section 2 – What’s Inside a Computer? 
Fill in the blank with the correct answer from the box.  Some may be used more than once or 

not at all. 

CPU BIOS power supply hard drive network card 

Motherboard RAM USB Port ROM video card 

1. I connect computers and allow them to talk to each other.     

2. I wake up the computer and remind it what to do.      

3. I am the brain of the computer.        

4. Information is stored on my magnetic cylinders.      

5. I hold all of the other circuit boards.        

6. I handle the graphics that are displayed on the monitor.     

7. I am the type of port used by flash drives     
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Problem Solving Assignment 

 
The problem solving process can be applied to any situation, not just computer related 
problems.  
 
Use your time at home to plan out a PowerPoint that illustrates the six steps in the problem 
solving process. Write this on a separate piece of paper, be sure to label each slide and what 
you will include on each slide.  You will then use this during our PowerPoint unit.  
 
Your PowerPoint should contain the following slides: 
 
Slide 1 - Title slide with a title, your name, and the period 
 
Slide 2 through 7 - A different slide for each step, with step listed in the title and a visual 
representation of the step. Ex: If the problem is that you don't get enough sleep, find a picture 
of a person that looks really tired for Slide 2. Then, find a picture of a student staying up late 
to do homework for Slide 3. For Slide 4, locate a picture of a student doing homework on the 
bus, or during lunch. Slide 5 could be another picture of a student doing homework when they 
first get home from school. Slide 6 could be a picture of a teenager sleeping. Then, Slide 7 
could be an image of a note that says "Go to bed early!"  
 
Slide 8 - Conclusion Slide, with brief bullets describing each step. 

 
Slide 9 - Reference or Work Cited slide with hyperlinks to image websites. These links should 
not be Google image links, but the actual website that originated the photo. 
 



 

 

 

 

 

 

Excel Formulas Practice Write a formula to 

perform each action indicated in the list. 

 

1.  Adds the values in A3 and A4.   

2.  Subtracts the value in A4 from 
the value in A3.  

 

3.  Multiplies the value in A3 times 
27.  

 

4.  Divides the value in A3 by 27.   

5. Divides the value in A3 by 27, 
then adds the value in A4.  

 

6.  Divides the value in A3 by the 
result of 27 plus the value in A4.  

 

7.  Multiplies the value in A3 times 
27, then divides the product by 
the value in A4.  

 

8.  Divides 27 by the value in A4, 
then multiplies the result by the 
value in A3.  

 

9.  Finds the average of cells A1 
through A10 

 

10. Finds the maximum of cells B1 
through B15 

 

11. Finds the minimum of cells C1 
through C8 

 

12. Finds the sum of cells D5 through 
D25 
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Table Data 
 

We all have a collection of some sort, whether it be stamps, CDs, movies or video games.  

Look around your house and find a collection that you or a family member owns that contains 

at least 10 items.   

 

Our Excel unit will focus on creating tables of information.  You will use this data to create a 

table during that unit.  Use your collection to complete the chart below.  You will need 

category headings and the 10 items. 

 

Example: 

Movie Year Rating Category Major Star Recommended 

The Santa 

Clause 

1994 PG Comedy Tim Allen yes 

 

 

Your turn! 
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Advice for Incoming Freshmen 
 

Think about a friend you have in the 8th grade.  Write a letter to him or her using the proper 

personal business letter format that we practiced in class.  In your letter discuss how high 

school different from middle.  Is it better or worse? 

 

Include a paragraph about your electives.  Encourage them to take Digital Literacy by telling 

about some helpful things you have learned in this class and how you plan to use these skills in 

your future career. 

 


